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GOVERNMENT OF RAJASTHAN
STATE INSURANCE & PROVIDENT FUND DEPARTMENT

Jaipur, dated: 22 Jyne 2016

F. 3/Vigilance/Monitoring/SIPF/2016-1

Minutes of the review meeting of 5{ & PF Department taken by Principal Secretary

Finance, on 18th June, 2016.

Princij:él Secretary Finance, held a review meeting of the State [nsurance & B.F,

——Department—on—18 eebing—was—attended by—Financa. Secretary
(Expenditure}, Director, 51& PF Depart ent, joint Secretary (1P} and other officers of $1 &

PR Dapartmeut as per list encloself (Annéxure-1).

- At the outset, Finance Secrerat}' Expenditure} and Directer, 51 & PF Department
apprised Principal Secretary Finance, @bout the status of varipus schemes run by the
department, therealter, agenda wise issyes were taken up. After derailed delibarations oo

ﬁ each agenda jtem, following directions were giveri by Principal Secretary, Finance;-

S.N. Brief of decislons/directions Officer Respongsiyle for
: cotnpliance / Remarks

1. | Death Claims: All death claimis of S| BF, GIS and NPS shall | Concerned Schemme
lavartably be disposed off in the stipylated time fines. There [ licharges, Divisianal &

shall be no delay in any case. © District Officers. Directur,
5 : : SI&PF 5ha_.]l apprise of the
Mawrlty & Rerirement Clainis: _ N _ progress to FS (Exp.) every
() All maturity and retirement daims of S1, PF, GIS and | moanth by 15w,
- NPS shall be dlsposed pff In the stipulated time lines.
{!i] Clal » In cases

where the department has ndt recelved claim forms,
the dcpartment may send registered letter, giving
reference of rules and ali grevioos letters to the
concerned employee and @iepartmens [(DDOY tof
: submit ctalm forms so that the due payment could be

D ' made 1o the concerned employee / nomines, '

3.t Communicatipn with claimant; System generated SM3 | Concerned Scheme

should be sent to the employees for submission of claim | Incharges, Divisionat &
forms, intermediary stages and setffement of their claims. | District Qfficers and

In ¢ases of death claims, the SIPF Qepartment should also | Additional Director
telephonically  apprise the nurh nee and concerned | (Systems) '
department so that there is no del y in settlenraiy of the
death ¢laims.

4. | General nsurance Seheme: $r. Additional Director {GES).
() Publicity and IEC of the Genbral Insurance Scheses | Diretor SIPF may review

Lo 55, Mediclain, GPA, otc|An action plan Tor Lhe :en{:d:?; Fll-;ﬂgﬂbss_and
publicity of tha schemes shalllbe prepared. ppres \Expenditirre)

{1)  student Safety lnsucance [SSIy: With a view to ) Sr. Additional Director

enhance coverage of §S1| ang pager brochure | {GIS). all Divisiona) & i
cnnummg alt umpnrtam I’actr». should be !,’}rl,’pal'ed District OMicers.

s N T — it e —
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Oificers of SIPF Department will contact the Haad of

educaticnal  institutions/management committee
and give prasentalion before them regarding the -
scheme. For kallow up, second meeting may also be
e organised with these institutions. in this regard,
schedule of the first, second or third meeting, as the
case may be, should be prepared and awareness
campaign be launched by the SIPF Department
(ili} Coverage of Student Safety Insurance: At leasl | Si. Additional Director _
pr vate schools and co BEES |VIZ. NUrsm Tﬁm’lﬁﬁ'ﬁl"&"—_‘"j
technical, veterinary etc.} shall be covered under the | District Oificers.
" 550 in the current financial year. Every district office
shall take up at least 3 educational institutions
during the current financial year. SIPF officers shall
contact the Head / management of the concerned
institetion to apprise the benefits of the scheme. i
i) P . The | Sr. Additional Director (G1S) |
General Insurance pelicies should be redesigned to '
- keep them abreast cf the latest developments in the
sector and to compete with the private insurance
cumpanies. The GIS Cell may gigher }senricﬁ of |
professional consultant who § ook intc the
business  promotion, publicity materia), TEC ete.
Detalled propasals be put up.
1111 Sr. Addiional Pirectar {51)
(i} State Insurance: closing for the year 2015-16 to be |.
i completed by 30.09.2016
(i) . GPF: closing for the years 2012-13 to 2014-15 to be | Sr. Additional Director (FF)
completed by 20.09.2016 and for the year 2095-16 § & Additiona) Directer
by 31.12,2016. I (Systems)
(it} GIS: closing of the year 2012-13 to be completed. by | Sr. Additional Director [GIS).
30.09.2016 and 2013-14 1o 2015-16 by 31.12.2016. | should putup proposals for
= T ' engaging interns for
finalisation of closing of the
accounts. :
Balance Sheets: 5r. Additional Director [51)
(1)  State Insurance: Baiance Sheets for the years 2014
15 and 2015-16 shal be finalized by 30.09.2016. '
(ii}  General Insurance: Balance Shects for the years | Sr. Additicnal Director [GIS)
2012-13 to 2015-16 shall be finalised by 31.12.2016 | should put up proposals for
- : " | engaging interns/
professional experts to

finalise the task in the time

——i

lines decided),
N

T T T

-
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: The
contribution amowni should be uploaded in the PFRDA
architecture in the same month of deduction. Therz shall be
no delay on this account.
Legacy data must be cleared on priority basis. The first list
ol NF5 contribution should contain maximum number of
employees. [n this regard, FS|(Expenditure) and Director,
51&PF may discuss the issue of irst covering list with DTA.

The Karnataka model of NES should be studied and

Sr. Additipnal Director
(NP5, all divisional &
district afficers.

roposals—be—put-up—for—ad Y

transfer of ﬁ.lmisj to PFRDA an:h_ tecture at the earliest

l registered on the Rajsampark P

Resolutfon pf Grieveances: PSF directed that grievances

rtal or recelved through any
cther mode must be accorded top priority and resolved
within the prescribed time lines. He also divected that
services of the SIPF Department showld be Incorporated in
the Rajasthan Guaranteed Delivery of Public Services
[RGDPS) Act, 2011. The malkter may be pursued with
Administrative Reforms Department for necessary action.

Sr. Additional Director
{(Vigllance) and jeint
Secretary, Finance [[&F)

RTi Cages: Applicztions receivéd under the RTI Act should
be attended on prlority basis| and required Information

| should be provided to the applic?nts as per law,

All concerned Public
Information Officers (P10s)

1p,

Pending DP{s: AN pending DPCs shovid be completed by
31.07.24)16.

Additional Mrector [Adm.}

L

Pending DEs: Al pending DEY should be completed on

priority basis, ’

12,

Suspensjon Cases; Al suspensign cases should be reviewed
as peT TUlRs.

]

13,

Computerisation: As per the ahnouncement made by the
Hon'ble CM in Para-244 of Budget Speech 2014-17, the

work of computerisation of the Depariment is 1o be taken up
on priority basiz. To implement the budget announcement,
PSF directed as follows:-

Additional Director
(5ystems) apd officers of
DOSTAL shall chalk oun a
plan {n this regard and put
up to Drector, SI&PF who, in
turn, shall apprise of the
progress to Finance
Secretary (Expenditure)
from time to tirme.

)] PHot_Districts - Sawazimgdhepur disirict has been
taken up as pllot w.e.f 01.06.2016. One district from

each diviston shail be taken up as pilot wel
01.82016.

wed, 13322016 n g‘.s vegard, alt necessary

action shall be taken by|SI&PF Department and

(ii)

Additional Director
{Systems), DOITAL, all
dlvisional and district
offivers,

3
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(iti)

(iv)

DOITELC to cover all the activities of the
depariment.

Mgitisation of Records: Officers of the SI&PF

Department raised the issue of record keeping. PSF
directed that all record of the department should be
digitised. in a2 phased manner o that there s no
camplaint of missing of files of 5, GPF and gaps in

ledgers. A _ comprehensive  work plan  for

With a view to generate awareness amongst all
employees regarding online activides of the
department, there should be proper publicity and
IEC, for which SI&PF Department may hire services
of a prefessional consultant.

v)

14

{vi)

Wherever required, Systems Cell may involve other schame
incharges of the department.

Propress wniler Clearlng Mouse; P5F directed that
{learing House is an Important activity of the departmant,
therefore, the disposal (transfer of accounts and flles) should
be 100%.

E-Pass Book E-Files. f-Sigmgtures: To complete
the task of e-pass bookfe-cecord book, e-files and e-
signatures (digital signature, wherever requirid),
SI&PF Departinent (Systems Cell) and DOIT&C shall
prepare a comprehensive tme-bound action plan
and ensura it's completion accordingly.

Online_systein of receipt and despatch: An online

systern of receipt and despatch shall be developed.

All veark of receipt and despatch shall be dene online

~as per Counter Systern. Due date shall be

datermined as per the ime lines prescribed in the
Citizen Charcar,

Asscrpbly  Matteys: PSF directed that all Assembly
Questions, Calling Attention and other fmariers be replied in

time.

There should be no slackness on this account.

‘5t Additional Director
[Vighlance), ali divisionai &
district ¢fficers.

Sr. Additional Directar
{¥igilance), ath divisional B
district officers.

i However, PSF was apprised that no such matter is pending

¢
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e
]

with the department

16.

Recavery j
Insurance Co.: k¢ was directed phat a¥i cases pending with

the Courts be pursued by thp SI&PF Department and
outstanding amount be recov
Orders,

d as per rules / Court

Se. Additipnal Director {G15]

17.

QOther Tmportant Directions:

@)

Modular  Furplture: (0n  demand from the
departmental officers, | PSF agreed to  provide

| concerned divisionzl and

Additional Director {(Adm), |

distrizt officers,

" madular Turniture in a ghased manper, [n the first
phase, proposals for instaliing modplar farniture in |-

the offices of Keta Division, jaipur-1 and Jaipur-ll
Divisions be prepared in consultation with PWD and
be put up on file for approval of FD. A time bound
program for ingtatlation|of modular furniture in the
abave offices shall be prepared.

the activities of the department are being made
online, the officers of the department requested PSF
to previde Laptops to ajt the dlvisional and district
officers, PSF agreed to/provide 8 divisjonal and 40
districe offices {total 48). Accordingly, proposals be
prepared and mit up t9 ¥D on Ale for sanction.

Additional Director fAdm. /
Systems)

Gii) Training: For capacity $utlding of the departmental

officers, proper tralning may be imparted to them
In the best instdtutlons|deallng with the insurance
sector. Accordingly, 2 far training and capacity
building be prepared amd put up.

Additional Director
{Training)

(v} Yacant Pogts: For flli

op the vacant posts, SI&PF
n  officials on reverse
and RTRC. A districtwise
nt, be prepared antd pui up

Department may o
depuratian from Spin
list, based on require

fer approval of FD. Additiona) Director (Adm.) shall |.

callect information of gmployees from SpinFed and
RTDC whose services couid bz tmken in the
department through | reverse deputation. A
districtwise list of vpcant posts of Informatics
Assistants (lAs) shall be submitted to FS
{Expenditure] for filling up the posts,

Additional Director (Adm]

(v}

Disciplinary_Actlon: TAN activities/work of the

department should be done in the prescribed time
lines. If there is a slagkness on part of any official,
disciplinary action should be Initizted against the
cencerned officlals as per rules.

{wi' Depiitatlon of SIPF gtaff to Treasurles & Sub

Treasuries: The systet of deputing officials of SIPF

Additional Director [Adm), |
divisional & district officers.

5




be reviewed. Till a final decision is taken, officials
should not be deputed in Treasuries .and Sub
Treasuries beyond a period of 2 days in a month.

{viD)

=3

Karattli Office: Tor shifting of Karauli Office in a
suitable bullding, a L0, letter from PSF may be
written to District Collectar, Karauli requesting him
o identify a suitalile office which is not being used
by any Government office.  Nodat Officer for Karauli

Departmert to Treasuries and Sub Treasuries should |

..5hall perscnally take yp the matter with Digtrict|

Collector and apprise the progress tu FS
{Expenditure)/PSF.  ARer identification of the
building, necessary renovation work couid be taken

up by SI&PF Department.

Director, 51 & PF Department shall inonfter implementation of the above decisions
and apprise Firance Secretary (Expenditure) by 15% of every month ,

The meeting ended with a vote of thanks to the chair. A,Z,{

{ Ganesh Katnar Sharma )
Sr. Additional Director (Vigilance)
F. 3/Vigilance/Monitoring/SIPF/2016-17/ 111 € — \X\ Dated: 22+ June 2016
Copy forwarded to the following for information / necessary action:-
1. PS to the Principal Secretary, Finance for information _
-2 PS5 to the Secretary (1T9 & Commissiener, DDIT&C, Rafasthan

3 PS to the Finance Secretary (Expenditure) for information

4. ES to the Director, State Insurance & P.F, Department
5 Joint Secrctary, Finance [I&P)
-6. Sr. Additional Director (Insuran ce/PF/NPS/Gemeral Insurance)
7. All Divisignal Officers (Sr. Additional /AddItonal Director}, S! & PF Department

8. Add

itional Director (Administration/ Legal/ Systems)

o, All District Officers (JD/DD/AD), 51 & PF Department
10." Financial Adviser, § & PF Department.
11.  Sh. R.C.Sharma, [oint Director, DOIT&C, Jaipur (OIC, SIPF Portal [ntegration)

N [ Ganesh Kumat Sharma )
) 5r. Additional Director (Vigilance)
State [ntsurance & P.F. Department

Rajastham, Jaipur

|
|
|




Annexure-1

List of 51 & PF Offlcers who parficipated the review theeting taken by P5F on 18.06.2016

["s.N. | Name of Officer

Designation !

Sh.D. B, Parmar
th, Abdul Razak

5r. Add. Director, Udatpur

5r. Add. Director, Insurance Schema, HO

sh, M. K. Surelia.

- —_— ]
Sr. Add. Director, NPS, HQ

&h, B. 1, Sharma

Sh. Laxman Meena

Sh. . L. Sherawat

Sh. Amit Johari

St Marmta Singh

3
4 | Sh Ganesh Xumar Sharma
S | Sh. Kishaa Rern Isharwal
6
Z
8

5h, Devendra Chovdhary

Sr. Add. Director, Vigilance, HO

Sr. Add. Giractor, Gis, HO

FA, HO

Add. Director, Btkaner, Division

Add. Director, Ajmer, Division

Add. Dlrector, System, HO

Add. Director, heditlaim

Add. Director, laipur Divisian

12 ] Sh. Sunil Bansal
13 | 5mit. Ritu Handa

Add. Director, Jalpur Division

Add, Director, GIS, HD

14| Sh. Sanjay Bansal

&dd. Directoer, Bharatpur Division

15 | Sh, Sanjeev Parmar

Add, Oirector, HPS, HO

16 | Ms. Pratibha Vyas

17 | Sh. Rajbahadur Rajoria

Add, Directot, Legal & Training, HO
Jolnt Director, Jalpur #

1R | Smut, Santosh Amital

20 | Sh. BN, Meena
| 21| Sh. Vijay Pareek

Zh. Suresh Paohia

h

19 | 5h. Lakshmi Marayan Bai

Joint Girector, CRE, HG I

toint [ﬂr;;:tur, Inturatice, HO

loint Girettor, Secretaniat

loint ﬁﬁe::tur. Estt, . HO

loint Olrector, PF, HO

Sh. Chandan Singh

Jolnt Director, lodkpur

24 | Smi, Atika Azad

25 | Sh. Yogmitra Dinkar
25 | Sh. Rampal Parsoiya

I taint Oirector, Kota
Joint Directar, GAD, HO l

77 | Smt. Shipra Vikram J_

Igint Director, Jaipur City

28 | Sh, Rajesh Gupta

|

54, System, KO i

29 | 8h, Rajkemar Shivani

T Taw ke

Deputy Director, System ]

[ Joint Girgectar, DOITRS, laipur

Stint Diractor, PRO & HO L

e e i = et R

e et wa W



