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GOVERNMENT OF RAJASTHAN

STATE INSURANCE & PROVIDENT FUND DEPARTMENT

F.3/Vigilance/Monitoring/SIPF/2016-17/ Jaipur, dated: 224 June 2016

Minutes of the review meeting of Sf & PF Department taken by Principal Secretary
Finance, on 18th June, 2016,

Principal Secretary Finance, held a review meeting of the State Insurance & P.P.
—Dopartment-on—19'_june,-2046,——Fhe_meeting_wasattendedby Ringnca Secretary

(Expenditure), Director, St& PF Department, joint Secretary (&P) and other officers ofI &
PF Department as per list enctosel {annemure-).

At the outset, Finance Secretary {Expenditure} and Director, Si & PF Department
apprised Principal Secretary Finance, dbout the status of various schemes run by the
department, thereafter, agenda wise isses were taken up. After detailed deliberations on
each agenda jtem, following directions were giveri by Principal Secretary, Finance;-
fsx Brief ofdecisions/ditections ‘Officer Responsible for

compliance / Remarks
1. |DeathClaims: All death claims of Sil PF, GIS and NPS shalt| Concerned Scheme

favarlably be disposedoff in the stipdtated time fines. There| lichariges, Divisional&
shall be no delay in any case. District Officers. Director’

x . SI@PF stall apprise of theMaruriy&RetirementGlainis: . Progress to FS (Exp,) every(All maturity and retirement daims of Si, PP, GISand| month by 15%.
i. __NPSshallbedisposedpffIn the stipulated timelines.

Gi) ClaimsPendingforwantofclaimforms: in cases
where the department has ndt recelved claim forms,
the department may send rpgistered letter, giving
reference of rules and all previous letters to the
concerned employee and feportment (DDO) to
submit clalm forms so that the due payment could be

» made to the cancerned employee / nominee,
3. |Communicationwithclaimant: System genérated SMS| Concerned Scheme

should be sent to the employees for submission of claim| tacharges, Divisional&
forms, intermediary. stages and setttemeat of their. claims. { District Officers and
In cases of death claims, the SIPF Hepartrent should also| Additional Director
telephonically apprise the nominee and concerned| (Systems)
department so that there is no deldy in séttlement of the
death claims.

@} Gensralinsurance Scheme: ‘$i, Additional Director (GIS).
(1) Publicity and IECof the General Insurance’ Schemes ree ire may review

he. SSI, Mediclaim, GPA, et.)An action plan for the tere meted and

publicityof the schemes shalllbe prepared. pprise HS (Expenditure).

 

  

 

  

 

 

 
{SSI}: With a view to} Sc. Additional Director

| one pager brochure| (GIS), all Divisional&
containing alt important fact, should be prepared. | District Officers,
     

   



 

 
 

‘Cilicers of SIPF Gepactment will contactthe Head of
educational institutions/management committee
and give presentation before them regarding the
scheme. For follow up, second meeting may also be
organised with these institutions. in this regard,
schedule of the first, second or third meeting, as the
case may be, should be prepared and awareness
campaign be taunched by the SIPF Department.

  

 

 (i CoverageofStudentSafetyinsurance: At least
Private SchGoIs and COMEgeS [viz nUTSIA

technical, veterinary etc.) shall be covered under the
$51 in the current financial year. Every district office
shall take up at least 3 educational institutions
during the current financial year. SIPF officers shall.
contact the Head / management of the concerned
institution to apprise the benefits of the scheme.

 

Sr. Additional Director
[ToISy-arDivstora—e———

District Officers.

 or iy 3 The
General Insurance policies should be redesigned to
keep them abreast cf the latest developments in the
sector and.to compete with the private insurance
companies. The GIS Cell may Geeks sonices of
professional consuttant who sfifffTodk into the
business’ promotion, publicity material, IEC etc.

Detalled proposals be putup.

  

‘Sr. AdditionalDirector(GIS)

 

o

 

State Insurance: closing for the year 2015-16 to be
completed by 30.09.2086

‘Sr. Addisional Director (1)

 

(iy GPF: closing for the years 2012-13 to 2014-15 to be
completed by 26.09.2016 and for the year 2015-46
by 31.12.2016.

‘Sr. Additional Director (PF)
& Additional Director
(Systems)
 Gay Gis: closing of the year 2012-13 to be completed by

30.09.2026 and 2013-14 to 2015-16 by 31.12.2026,
Sr: Additional Director (GIS). onl
shouldput up proposals for
‘engaging interns for
finalisation of closingofthe
accounts,
 6 | BalanceSheets:

a State Insurance: Balance Sheets for the years 2014+
18 and 2015-16 shall be finalised by 30.09.2026.

Sr. Additional Director (51)

 [ty 
 

General Insurance: Balance Sheets for the years
2012-13 to 2015-16shallbe finalisedby31  

 

Sr. Additional Director (GIS)
should put up proposals for
engaging interns/
professional experts to
finalise the task in the time   Bnes decided,

 

I  



 

a
e

  

©
  

contribution amount should
architecture in the same mont
no delay on this account.

Legacy data must be cleared o1
of NPS contribution should ct
‘employees. in this regard, FS
SIGPF may discuss the issue of

‘The Karnataka model of Ni
|propocals—be-put-up—for-ada}

transfer of funds to PFRDA arch

‘RemittanceofNPScontributiontoTrustee Bank: The
e uploaded in the PFRDA
ofdeduction. There shall be

Priority basis, The first list
mntain maximum number of
(Expenditure) and Director,
rst covering list with DTA.

'S should be studied and
pting—the-medel-to—ensure-y
tecture at the earliest

 

Sr, Additional Director
(NPS), all divisional &
district officers,

 

Resolution_ofGrievances: P§
registered on the Rajsampark P
other mode must be accorde
within the presetibed time 10
services of the SIPF Departme:
the Rajasthan Guaranteed Dj
(RGDPS) Act, 2011. The mal

F directed that grievances
rtal or recelved through any
top priority and resolved

jes. He also directed that
should be Incorporated in

livery of Public Services
ter may be pursued with

Administrative Reforms Departwpent for necessary action.

Sr. Additional Director
(Vigilance) and joint
Secretary, Finance (1&?)

 

‘BY Cases: Applicetions recelt
be attended on priority basis|
shouldbeprovided tothe applic

id under the RTI Act should
and required Information
nts as per taw,

‘All concerned Public
Information Officers (PI0s)

 Yo. (PendingDPCa All pending DR
31.07.2016.

s should be completed by  ‘Additional Director (Adm)  
 1.|BendingREs A pending DE

Priority basis,
should be completed on

 Tz, |Suspension Gases: Alf suspensi
‘as per rules.

in cases should be reviewed

 

13, |Computerisation: As per the a}
Hon’ble CM in Para-244 of Bu
‘work of computerisationofthe Dt
on priority basis. To implement
PSF directed as follows: 

Inouncement made by the

jget Speech 2016-17, the

partment(9tobetaken up
he budget announcement,

‘Additional Director
(ystems) and officers of
DOSTAC shall chal oma
plan tn this regard and put
up to Director, SI&PF who, in
turn, shall apprise of the
progress to Finance
Secretary (Expenditure)
from time to time.

—
—
L
.

 

@) PotDistricts = Sawaim
taken up as pilotiv.et, 01.4
each diviston shail be
0182016.

w@  ‘dhopur district has been
6.2016. Onedistrictfrom
taken up as pilot wef.

Albdistricts ofthedepartmentshailbeonline
wei12,32,2016. in th

action shall be taken by|
is regard, alt necessary
|SI&PF Department and  Additional Director

(Systems), DOITRC, all
divisional and district

officers,

 

3 



  DOITEC to cover all the activities of the
department,

Digitisatlonof Records: Officers of the SI&PF
Department raised the issueofrecord keeping. PSF
directed that all record of the department should be
digitised. in a phased manner 0 that there is no
complaintofmissingoffiles of St, GPF and gaps in

ledgers. Acomprehensivework plan foroth f fi 3

(iv) With a view to generate awareness amongst all
employees regarding online activities of the
department, there should be proper publicity and
JEC, for which Sl&PP Department may hire services
ofa professional consultant.

 

   
  

 

()  EePassBook,E-Files,f-Signatures: To complete
the task af e-pass boak/e-cecord book, e-files and e-
signatures (digital signature, wherever required),
SI&PF Departinent (Systems Cell) and DOIT&C shall
prepare a comprehensive time-bound action plan
and ensure it’s completion accordingly,

(vi) Onlinesystemofreceiptanddespatch: An online
systern of receipt and despatch shall be developed.
Allworkafreceipt and despatch shall be done orline
ag pet Counter System. Due date shall be
determined as per the Ume lines prescribed in the
Cittzen Charter.

Wherever required, Systems Cell may involve other scheme
incharges of the departntent,
  

 

  Questions, Calling Attention and other matters be replied in
time. There should be no slackness on this account.
However, PSF was apprised that no such matter is pending

 
4

14.-[ Progressuniter Clearing Mouse; PSF directed that/'Sr. Additional Director
Clearing Hoase is an important activity-ofthedepartment,| [Vigllance),alidivisional &
therefore, the disposat {transfer of accounts’and files) should | district officers.

bbe100%,

[ 75° assembly “Matters: PSF dicected” that “all Assembly[SeAdditional Director
(Vigilance), afl divisional &
district officers.

 
    



  

 with The department.
 16.|Recoveryofdug_amountiromM/SRelianceGeneral

InsuranceCo: it was directed phat al! cases pending with
the Courts be pursued by the SI&PF Department and
outstanding amount be recovered as per rules / Court
Orders,

Sr, Additional Director (Cis)

 

17.|Other'mportantDirections:

@ Modular Furniture: |On demand from the
Separtmental officers, | PSP agreed to provide

‘Additional Director (Adm), |
concerned divisional and

officers.

 

 “~iiodularFurniture Ina phased manner, In the first
phase, proposals for instaliing modular furniture in
the offices of Kota Division, jaipur-l and Jaiper-t!
Divisions he prepared in| consultation with PWD and
be put up of file for approval of FD, 4 time bound
program for instattation|of modular furniture in the
abave offices shall be prepared.
 

ay Eagtops for Divisionall&DistrictOfficers:As all
the activities of the dfpartment are being made
online, the officers of hp department requested PSF
to provide Laptops toaft the divisional and district
officers, PSF agreed to.provide 8 divisional and 40

district affices {total 48}. Accordingly, proposals be
prepared and putuptoED on file for sanction.

‘AdditionalDirectar(Adm. 7
Systems)

 Gi ‘Training: Por capacity building of the departmental
officers, proper training may be imparted to them
In the best institutlons|dealing with the insurance
sector. Accordingly, a plan for training and capacly
building be prepared anf put up.

‘Additional Director
(Training)

 

Oy YacantPosts: For filing up the vacant posts, Si@PF
Department may objain officials on reverse
deputation from SpinFad and RIDC. A districtwise
list, based on requirempnt, be prepared and pur up
for approvalOfFD. Additional Director (Adm) shall
céllect information of employees trom SpinFed and
RYDC whose services could be taken in the
department through| reverse deputation, = A
distridtwise lst of vpcant posts of Informatics
Assistants (IAs) shall be subsnitted to FS
(Bxpenditure) for fling up the posts.

‘Additional Director (Adm)

 

w DiscinlinaryActlon |All activities/work of the
department should he|done in the prescribed time
lines. If there is a sladkness on part of any official,
disciplinary aetion sHould be Initiated against the
concerned officlalsa8 per rules.

‘Additional Director (Adin),
divisional & distric officers.

   i RegutationofSUPPstafftoTreasuries& Sub
‘Treasuries: The systemnofdeputing officials of SIPF   
 

s 



 

Departmentto Treasuries and Sub Treasuries should
be reviewed. Till a final decision is taken, officials
should not be deputed in Treasuries and Sub
‘Treasuries beyond a period of2 days in a month.

(vil) KarauliOffice” For shifting of Karauli Office in a
suitable building, a DO, letter from PSF may’ be
written to District Collector, Karauli requesting him
t0 identify a suitable office which is not being Used
by any Government office. Nodat Officer for Karauli
hall personallytakeypthematterwithDistrict|

 

 

  

Collector and apprise the progress tu FS
- (Expenditure)/PSP, After identification of the

building, necessary renovation work could be taken
upbySI&PE Department.     
 

Director, S} & PF Department shall inonttur ‘mplementation of the above decisions
and apprise Finance Secretary (Expenditure) by 15ofevery month,

‘The meeting endedwith avoteof thankstothechair. be -

{GaneshKetfar Sharma)
St. Additional Director (Vigilance)

F. 3/Vigitance/Monitoring/SIPF/2016-17/ WAC \A\V Dated: 22™! June 2016

Copy forwarded to the following for information / necessary action
1, PS to the Principal Secretary, Finance for information

"2: PS to the Secretary (IT} & Commissioner, DOIT&C, Rajasthan

3. PSto the Finance Secretary (Expenditure) for information
4. PS to the Director, State Insurance& P.F. Department

5. Joint Secretary, Finance (I&P)

6. Sr. Additional Director (Insurance/PF/NPS/Gereral Insurance)

a All Divisional Officers (Sr. Additional/Additional Director}, SI & PF Department

8 Additional Directo: (Administration/ Legal/ Systems)
9, All District Officers (}D/DD/AD), 51 & PF Department
10.° Financfal Advisor, S! & PF Department.

11. Sh. RC. Sharma, Joint Director, DOIT&C, Jaipur (OIC, SIPF Portal Integration)

. (GaneshKumnsf Sharma)
. Sr, Additional Director (Vigilance)

State Insurance& P.F. Department
Rajasthan, Jaipur

  

om

 



Ustof S{ & PFOfficers who pi

 

Annexure-1

icipated the review meeting taken by PSF ont 18.06.2016

Designation

Sr. Add. Director, Udatpur
 

 

Sr. Add. Director, Insurance Scheme, HO
Sr. Add. Director, NPS, HO
 

(3 Sh, Kishea Rant isharwal

6 {Sh 6.1, Sharma

Sh, Devendra Choudhary

Sh. Lexman Meena

 

  
  

‘Sh. D-1. Sherawat
 

‘Sh. Amit Johari

‘Suit, Mamita Singh
Sh. Sunil Bansal

 

  

‘Sr. Add, Director, Vigilance, AO
 

  

  
  
   

$.Add. Girector, Gis, HO
FA, HO
‘Add, Director, Bikaner, Division
‘Ad6. Director, Ajmer, Division
‘Add. Director, System, HO
‘Dad, Director, Mediclaim
‘Add. Director, laipur Bivistan t
‘Add, Director, Jatpur Division

 

    
   
 

 

   
  

 

. 13 | Smt. Ritu Nanda 

 

  ‘Add, Director, Gis, HO

‘Ad. Director, Bharatpur Olvision
 

  
 

 

‘Add, Director, NPS, HO

 

 

 

 

‘Aad, Director, Legal & Training, HO
dolnt Director, Jaipur @

Jaint Girector, CRE, HO
    
  
 

 

  Joint Director, Insurance, HO
 

 

‘Sh. Chandon Singh

  

  
  
   

 

Joint Director, Secretariat

Joint Director, Este, HO     

 

 

Joint Olrector, PF, HO

Joint Director, Jodnpur
 
 

  24 | Sent, Atika Azad
 

 

{Joint Director, Kota
 
 

 

Joint Director, GAD, HO

Joint Director, PRO & HO
  

  

 

 

Smt, Shipra Vikram

   

Toint Director, Jaipur City
  ‘Sh, Rajesh Gupta  

 

  SA, System, HO
Deputy Director, System

 

   

  

Joint Director, DOITEC, Jaipur      
  


